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1. OGmue noJ10KeHU s

1.1. Hacrosuiee mnojoxeHue ormnpenensier cratyc kKadeapbl Mmetamnyprum JlymanHOMHCKOro
¢unuana deaepasbHOrO rocyaapCTBEHHOrO aBTOHOMHOTO 0Opa30BaTEIbHOrO YUYPEXKAEHHUs BBICLIETO
obpaszoBaHus «HauMoHANBHBIN HCCIEeNOBATEIbCKUIM  TeXHoNorndeckuid  yHupepcuret «MUCuC»
(manee I® HUTY «MUCuC», dunuan), u ycTaHaBIMBaeT €¢ OCHOBHBIE 3aAa4M, QYHKLHUH, COCTAB,
CTPYKTYpY, TOJHOMOYHS, TMPUHLMITBI yIpaBIeHUs, MOPAAOK PYKOBOACTBA, a TaKKe COJAEpKaHUE U
¢dopMbl B3aMMOOTHOLIEHUH € JpYrHMHU MoApasfeNeHusMU | cayxkOaMu ¢uinana U CTOPOHHUMH
OpraHu3alMUsIMH.

1.2. TTonoxkenue paspaboTraHo B COOTBETCTBUHM ¢ 3akoHOM Poccuiickoit ®eaepaunn «O06
obpazoBaHun», PenepalbHbBIM 3aKOHOM «O BBICIIEM TMpodeccHoHaTbHOM 00pa30BaHUM», TUIIOBBIM
MoJIoKeHHeM 00 00pa30BaTe/IbLHOM  YUpeXJIEHUHM BbICIIEro o00pa3oBaHus (BbICIIEM Yy4eOHOM
3aBejieHnH) Poccutickoit ¢penepauun, 3akoHoM PT «O6 obpazoBanuu» ot 22.07.2013 r. 3a Nel004,
VcTtaBoM GenepalbHOTO rocyAapcTBEHHOTO aBTOHOMHOIO 00pa3oBaTelbHOrO YUpPEXKIAEHHUS BICIIETO
npodeccronanbHoro  obpaszopaHus  «HaumoHanbHBIN  MCCIENOBATENBCKUA  TEXHOJIOMMYECKUH
yauBepcuteT «MHUCHC» (manee HUTY «MUCuUC», Yuusepcuret), Ilonoxxenuem o6 AP HUTY
«MUCUC».

1.3. HaumeHOBaHME U MECTO HAXOXAEHUs KaQeapbl.

[TonHOE HauMeHOBaHUeE Kadeapsl: kKadeapa MeTaTyprus.

Mecto HaxoxaeHus kadeapsr: 734042, Pecnybnuka Tamkukuctas, ropoa dywanoe,
yi1. HazapioeBa, qom 7.

1.4. Kadenpa opranusyetcs W JUKBUAMPYETCS NMpHUKa3oM AMpekTopa Puinana Ha OCHOBAHUU
pelieHus YueHnoro copeta ®@unuana.

1.5. Kadeapa «Metannyprus» (nanee Kadenpa) ssisercsa cTpyKTypHbIM noapasjeneHuem IO
HUTY «MUCuC». Kadeapa BKIrOYAET M UCTONB3YET yueOHbIE ayAUTOPUU, KOMIIBIOTEPHBIE KJIACCHI,
yueOHBIe W Hay4HO-HcCledoBaTelbeke j1abopaTopyuu, Apyrue MNoapaslelieHus, olOecrednBaroume
y4eOHBIH MPoLece U HayYHO-UCCIE0BATENbCKYIO paboTy Kadeapsl.

1.6. Kadenpy Bo3riaBigeT 3aBeAyOLIUN.

1.7. B cBoeii aeATeIbHOCTH Kadeapa pyKOBOACTBYETCH:

- JeMCTBYIOIIMM 3aKOHOAaTebcTBOM Poccuiickoi denepanuuu;

- ICWCTBYIOIINM 3aKOHOAaTeIbcTBOM Pecnybnuku TamkukucTan;

- Yerasom HUTY «MUCuCy»;

- [Tonoxenuem o 1® HUTY «MUCUCx;

- IpuKa3zaMu U pacrniopsbkeHusMu aupekropa Ad HUTY «MUCuCr;

- [TonoxxenueM 06 Yuenom corete 1D HUATY «MUCuCy»;

- pekoMeHaauusamMu Metoaudeckoro coeta JJ® HUTY «MUCUC»;

- KOJIJIEKTUBHBIM TPYAOBBIM 10TOBOPOM;

- [paBunoi BHyTpeHHEro TpyAOBOIO pacnopsika;

- IpYTUMHU JIOKaTbHBIMKU HOpMaTUBHLIMU akTamu JI® HUTY «MUCUC»;

- HacTosluuM [lonoxkenuem.

1.8. JlestensHocTh Kadenpbl ¢puHaHCcUpyeTCss M3 CPEICTB By3a, 00pazyeMbIX M3 OHOAKETHBIX
ACCUIHOBaHWI M BHEOIOIKETHBIX UCTOYHUKOB.
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2. llean aesiTe/ibHOCTH Kadeapbl

OCHOBHOM LeNbIO AEATENbHOCTH Kadeaps! sBiseTcs obecneueHne 3QGeKTUBHOrO ynpaBieHUs
y4eOHOW U HAY4HOW AESATENBHOCTBIO, peaju3alns OCHOBHBIX W JOMOJHUTENBHBIX 00pa3oBaTe/bHBIX

IporpamMm.
3. OcHoBHBbIE 32124 Kadeapbl

OCHOBHBIMM 3aJavyaMu Ka(l)eﬂpbl ABJIAKOTCA !

3.1 Peanuzauus oOpa3oBaTelbHON AEATENBHOCTH [0 MpOrpammam BbICIIErO 00pa3oBaHUA U
rocyaapCTBEHHBIMH
o0pa3oBaTeNbHBIMU CTaHAApPTaMH, (enepalbHbBIMU TOCYAapCTBEHHBIMU TpeOOBaHMAMU B NpeAesax

JOTOJIHUTECIIBHOT'O O6pa3OBaHI/IH B COOTBETCTBHHU C

yCTaHOBHCHHOﬁ B JIMIICH3WUH YUCIICHHOCTH o6yqaroumxcx.

denepalbHBIMU

3.2 ToaroToBKa Hay4YHBIX U HAYYHO-NEJArOrH4ecKUX KaJpoB BLICILEH KBaTUbUKALUHU.

3.3 [IpoBenenue GyHIaMeHTANbHBIX W MPUKITAIHBIX HaY4YHBIX HCCIEJOBaHUN W pa3paboTok Mo

npoduio Kadeapo.

3.4 YuebHo-MeTOAMUECKOE 0becredeHne 00pa3oBaTeIbHOrO Mpolecca.

4. @Dynxknunu kadeapsl

OCHOBHEBIE (b}’HKI.II/II/I U HaripaBJICHHUA ACATCIIBHOCTH.

ITpoueccsl

OTBeTCTBEHHOE
JOJKHOCTHOE JIUI0
OT moapasaejieHust

IIpoueccst CMK JI® HUTY «MUCuC»

OnepaTUBHOE MJaHUpoBaHue U pazsutue CMK

3aB. Kadeapoii

VYnpasnenue [Tonutrkoi B o6aactu kauectsa Kadenpsl

3aB. kadeapon

PacnipeiesieHne MOJHOMOYMI, OTBETCTBEHHOCTH M (PYHKUMI B pamKax
TUTAHUPYEMOi I€ATETbHOCTH

3aB. kadenpon

TToaroToBka k IMPOBEACHHIO JIMUCH3UPOBAHUA U aKKpEAUTALKHN By3ad

3aB. kaeapoi

YHpaBHCHHC 3alIuciaIMHu

JlabopaHT Kadeapsl

MapKeTHHTOBBIE HMCCIIEOBaHUs pBIHKAa 00pa3oBaTelIbHBIX YCIAYr H
pbIHKa TpyJa M0 HalpaBJIEHUSIM MOATOTOBKH CMELMAIUCTOB Ha Kadeape

3aB. kadeapoi

[TpoektupoBaHue U paszpadboTka oOpa3oBaTenbHBIX MporpaMM U ydeOHo- | ITTIC kadeaps
METOJMYECKUX MaTEpUaJIoB
Peanu3zanus OCHOBHBIX OOpa3oBaresibHbIX TporpamM Beicuiero  # | ITTC kadenpsl

JOIOJIHUTEIIBHOT'O O6pa3OBaHl/l5{

BocnutartenbHas U BHeydeOHas paboTta ¢ o0y4aeMbIMU

Kyparops! rpynn

TpynoycTpoicTBO BBITYCKHUKOB

3aB. Kaeapoit
3aB. kadeapoi

praBHCHI/Iﬁ Haytmoﬁ U UHHOBALMOHHOM JEsATETbHOCTBIO

3aB. kadeapoi

PenakuuoHHO-U3AaTENbCKAS AEATENBHOCTD

VY4eHblil cekpeTapb

ObecrieueHre 0€30MaCHOCTH KU3HEACATEIILHOCTH

OTBETCTBEHHBIN no
TEXHUKE
0e30MacHOCTH

Kageapsl

MOHUTOPUHT, U3MEPEHHE U aHATIN3 IPOAYKLUH

[T1C kadenpsl
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BHyTpeHHME ayIuThI

3aB. Kadenpoit

AHallu3 JaHHbIX

3aB. kadeapoi

ITpouecc noapazaenenus

OOecrieyeHre KauyeCTBEHHOTO MpENojaBaHUs  CTyIeHTaM  OoOLMX
€CTECTBEHHOHAayYHbIX, OOMMX TPO(eccCHOHaTbHbIX U  CIELHUalbHbIX
aucuMiuive o npoduno Kadeapst B cOOTBETCTBUM ¢ yueOHBIMU
TJlaHaMu.

3ae. kadeapoi

PazpaboTka, 0OHOBJIEHHE W COBEPIICHCTBOBAHUE HAMMSIAHBIX MOCOOUN M
yueOHO-METOAUUECKUX MaTepuanoB Kadeapbl, y4eOHO-METOAMYECKUX
KOMIUIEKCOB [0 BCEM JMCLMIUIMHAM, 3aKperJIeHHBIM 3a kKadeapoi.
[ToarotoBka yueOHUKOB, y4eOHbBIX U YUEOHO-METOAMUECKUX MOCOOUIA.

[MI1C xadenpsl

Pa3zpabotka ( perynspuoe o6HoBiaeHue B coorBeTcTBUM ¢ PI'OC)
OCHOBHBIX  00pa3oBaTelbHBIX IMporpaMM ( B  4YacTH cocCTaBa
JUCUUIUIMH/MOAYNeH W/uiau coaepxkanus pabouux yueOHBIX Mporpamm
JUCUUIUIMH/MOAYNEH, nporpaMm  yyeOHOM W TNPOU3BOACTBEHHOMN
MPaKTUKU, METOAWYECKUX MaTepuasioB, 00eCNeYUBAIOLIMX pealu3aluio
COOTBETCTBYIOLIEH 00pa30BaTENILHON TEXHOJIOTMM) € YYETOM pa3BUTHA
HAYKH, TEXHUKH, KYJIbTYpbl, 3KOHOMHKH, TEXHOJOTMH M COLMAIBHON

cepsl

[TT1C kadenpsl

Peanuzanus cHCTEMBI BOCTIMTATEIBLHOM paGOTbI Cpein CTYACHTOB.

Kyparopsl rpynn

Ocyl1ecTB/IeHHE CHCTEMATHUeCKOi paboThl MO COBEPLUIEHCTBOBAHUIO
cBoeil ydeOHO-mMarepuanbHOW 0a3bl, HMCNOAB3ys AJIA OTUX LEei, B
YaCTHOCTH, MpsIMBbIE CBA3M C MNPEeANpUATHAMU WU OpraHusalusMH, ¢
KOTOPBIMU MOJAEPKUBAET J€JOBbIE OTHOLIEHHUS.

3aB. kadeapoi

[IpoBenenue paboThl 1O OpraHM3aUMW MPAKTHK CTYAEHTOB M
YCTAHOBJIGHHE B 3THUX MLENAX TPSIMBIX CBA3el C TpEeANnpUATHIMU
(opranuzaumamu, yupexaeHusmu). Kadeapa maer HeoOXoauMble
pekoMeHaauuK yueObHO-MeTOAMYECKOMY OTAENY MO 3aKJIIOUEHHUIO ¢ HUMU
COOTBETCTBYIOLIUX JIOTOBOPOB.

3aB. kadeapoi
3aB. kadeapoi

[lpoBeneHre W aHalW3 pe3yabTaTOB WMTOTOBOW
aTTECTallMd T10 HANpaBJICHUsAM (CIIELHaIbHOCTSM)

rocy1apcTBEHHOMI

VY4eHBIil cekpeTapb

VYyactue B opraHuzauuu Habopa aGUTYpHUEHTOB, B TOM 4Yucie, paboTe
NPUEMHON KOMHUCCHM, COBeTa MO TpodOpUEHTAlUH, MEPONPUATUIX
¢unuana, cBI3aHHBIX ¢ HAOOPOM aOUTYPUEHTOB

3aB. kadeapoit
3aB. kadeapoit
VueHblii cekpeTapb
ITT1C xadenpe!

[TpoBeneHue aHanu3a TPYAOYCTPOICTBAa CBOMX BBIMYCKHUKOB, H3Y4YE€HHUE
pbIHKa TPYIOBBIX PEeCcypcoB B cBoeil mNpodeccHoHalbHOW 001acTH.
Kadenpa  ocyuiecTBisieT  ACATENbHOCTD, HarpaeJICHHYIO Ha
TPYAOYCTPOMCTBO O0ywaromuxcs Ha Kadeape CTYAEHTOB, OKa3bIBaeT
COACHCTBUE 3AKJIIOUECHUKO WHAMBHAYAJbHBIX JOTOBOPOB (KOHTPAKTOB)
CTY/IEHTOB C MPEANPUATHAMH, YUPESIKICHUSIMU U OpraHU3aLUsIMHU.

3aB. kadeapoit

OpraHusanus M MpoBeJleHUE HayuHBIX MCClIEOBaHMI M pa3paboTOK B

3aB. Kadeapoii
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obnacTd SKOHOMUKM W opraHusauuu npoussoactsa. Pykosoxcteo | [TTIC kadeaper
Hay4YHO-MCCIIEOBATEIbCKOM paboToi o0yJaromuxcs

Vyacte B MOATOTOBKE CIELMATUCTOB BhICLIEeH KBadupukauuu vepes | 3aB. kadenpoii
MarucTparypy, aClupaHTypy. JOKTOPAHTYpPY, CTAXKUPOBKY.

OOcyxIeHre 3aBepLIEHHBIX HAYYHO-UCCIIEA0BATEIBCKUX padboT U [T1C kadeapsl,
pe3yJIbTaTOB, BO3MOXHOCTH UX BHEAPEHUS. MUMEIOLUIA  YYEHYIO
CTENEHb

[TpoBeneHHE pelICH3UPOBAHUS U SKCTMEPTHU3bI AUCCEPTAUMOHHBIX padoT, | 3aB. kadenpoi

npecTaBIIeMbIX K 3alluTe paboTHUKaMH kadelapsl, uiu couckatensmu | [MI1C kadeapsl,
YYEHOH CTENEHHU, Hay4dHBIX cTaTei, MOHOrpadui, ydeOHUKOB, yUEOHBIX | UMEIOWMIA  YUYEHYIO
1MocoOui, MOArOTOBJIECHHBIX K OMYOJIMKOBaHUIO, HAYYHBIX TIPOEKTOB CTENEHb

Oka3zanue y4yeOHOW W  MeToauuyeckod mnomowud  HayuHatowum | [ITIC Kadeapol,
npernoaaBaTesaM B OBJIAICHUN MeJarOrHUYeCKUM MacTEPCTBOM. UMEIOIIUN  YUEHYIO
Hzyuenune, o6o01ieHre ¥ pacnpocTpaHeHUe MEPEJOBOro OnbITa padoTel | CTENEHb (M) WM
npernojaBaresei kageapsl. y4EHOE 3BaHHe

IloaroroBka XopaartaiicTBa O MNpeACTaBIEHUM HayYHO-NEJarornvyeckux | YueHblil ceKpeTapb
paboTHukoB Kadeapsl K MNPUCBOEHUIO Y4EHBIX 3BaHUW Mpodeccopa,
JIOLIEHTA, NOYETHBIX 3BAHUI.

[IpencraBnenue  npodeccopcko-npenoaaBaTebckoro W y4yebHo- | 3aB. kadeapon
BCIIOMOTaTeIbHOTO NepcoHana Kadeapsl K MooImpeHus M.

[T1aHMpoBaHKe NOBBILICHUs KBaTU(UKALUWK NpenojaBatesiei Kadeapsl [1TIC kadeapel

5. Opranusanus 1esiTeIbHOCTH Kadeapbl

5.1. OcHOBHBIE BHIBI JeATETBLHOCTH Kadedpbl 00CyXJarOTcs Ha 3acelaHuaX Kadeapsl.
3acenanus Kadeapbl NPOBOAATCS OJHH pa3 B MeCsll B COOTBETCTBMM C TFOJAOBBIM ILIAHOM paboOThI B
yCTaHOBJIEHHbIE CPOKH. BHeouepeiHbIe 3acelaHis MOTYT MPOBOANTHLCA 110 MEPE HEOOXOAUMOCTH.

[Tnan pabGotel Kadeapsl Ha yueOHBINA roa dopMUpyeTcs 3aBeAyIOWMM Kadeapoi ¢ yueTom
peKOMeHIalUMii | MpeioKeHUH MpenojaBaTtesielf M COTpYAHMKOB nojpasjaencHui. [lnan
paccMatpuBaeTcsi Ha 3acedaHud Kadeapel v nepegaercs Ha yTeepxkaeHue aupektopy IO HUTY
«MHUCUC».

PemienreM OOJILUIMHCTBA COTPYAHUKOB TOBECTKAa JHSA MOXeET OBbIThb W3MEHEHa, J0MOoJHeHa. B
Hee MOryT OBbITb BKJIFOYEHBI BOMPOCHI, He Tpedyrollie MpeaBapuTelbHOi noarotoBku. Ilo
MPeUIOKEHUIO 3aBeAytollero Kadeapoi YTBep)KAAETCS perinaMeHT OOCYKAEHUS [MPHUHATBIX K
paccMOTPEHUIO BOMPOCOB.

B 3acenanusx kadeapsl ydacTByeT BeCh COCTaB Kaeaphl.

["os10coBaHKE OCYIIECTBISETCSI BCEMU MPUCYTCTBYIOLIMMHU Ha 3acellaHuu 4ieHamu Kadeapsl. B
TOJIOCOBAaHWM 110 BOMNpOCaM PEeKOMEHIALUMH Ha JOJDKHOCTB MPodeccopeKo-IPenogaBaTesIbCcKoro
cocTaBa TNPUHAMAIOT y4acTHe LITaTHbIe TNpenoaaBatead. [0 OTAENBHBIM BOMpoOcaM Kadenpbl
omnpegensercs GpopMa TOJTOCOBaHMS — OTKpHITas WX TaiHas. Kaxaelil uneH kadeapel UMeeT OQUH
rojioc. [Tpu paBeHCTBE rOJOCOB [OJIOC 3aBEAYIOIET0 Kadeapoii ABIAETCs pellarolnM.

Ha 3acemanus kadeapsl MOTYT OBITH MpHIIIAIIEHBI MperojaBaTey ApyruX Kadeap, BBICIINX
yueOHBIX 3aBeACHUI, paOOTHUKH 3aHHTEPECOBAHHBIX OPraHU3aLUii.

[IpuHUMaeMble pelleHUs, KOPPEKTUPYIOLIME U MpelylpexIaoliue MeporpUITHS OTpaKaroTes
B mpoTokonax 3aceaaHus Kadeapbl, KOTOpbIH MOAMUCLIBAETCS 3aBEAYHOIUMM Kadeapoi W yHdeHbIM
cekpeTapeM Kadeaphl.
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5.2 Kadeapa ocyliecTBIsSET CBOK JAEATebHOCTh B COOTBETCTBUU ¢ [lnaHom pabotsl Kadeaps
Ha y4eOHBIW o, pelweHUusMU Y4eHoro coseta, npukazamu aupekropa P HUTY «MHCuC»,
peIeHUsIMU HayYHO-METOANYECKOro COBeTa U HOPMAaTUBHBLIMU JOKYMEHTAMH CUCTEMbl MEHEIKMEHTA
KavecTBa (uauana.

[onoBble MaHbl JCSTEIBHOCTH Kadeapbl COCTABIAIOTCS 3aBEAyIOLIMM Kadeapoid Ha OCHOBE
IJIaHOB paboT MO HAIpaBjeHUsIM AesTebHOCTH. [1aHbl 1esTeNbHOCTH HanpaBiaeHuit paboT kadeapsl
OTIpEJIENAOTCS 3aJauaMu, KOTOphble CTaBUT mMepel kadeapod AWpPEKLUUs, U  OCHOBBIBAIOTCA Ha
UMEIOIIEMCSl LITaTe COTPYAHUKOB, Ha oOecnedeHUH YueOHbIMM MOocoOUsIMU, O0OpyIOBaHUEM,
COCTOSHUM YUYEOHBIX ayAMTOPUH M KOMITBIOTEPHBIX KIIAcCOB, JIabOpaTOpHBIX KaOWHETOB, a TaKKe
(UHAHCOBBIMM BO3MOXHOCTAMHU. Ilocnme oOcyxaeHHs OSTUX I[UIaHOB 3aBedyrolluid  Kadenpoii
dopmupyet romoBoit ruraH. [lnaH cormacyercs ¢ pYKOBOAMTENSIMU ToApas3jeieHuit, paboTa c
KOTOPBIMHU TpEeTyCMaTpUBAETCs TUVIAHAMU, U YTBEPIKIAETCs AMPEKTOpPOM (uamnana.

5.3 IlnanupoBaHue y4eOHO-METOANYECKOH pabOTHI.

Conepxxanue oOpa3oBaHHs 10 HaNpaBiICHUAM MOATOTOBKU U CIEUMAJILHOCTAM OMNpPEIeNatoTCs
y4eOHBIMHU TTpOrpaMMaMHu, MPeyCMOTPEHHBIMU YUeOHBIMU MJIaHaMU TUCLMITIINH, pa3pabaTbiBaeMbIMU
yueOHBIM OTZIe]I0M uIKMana Ha OCHOBE TOCYIapCTBEHHBIX 00pa3oBaTe/IbHbIX CTAHAAPTOB.

, 5.3.1 VYueGHble mnporpamMMmsl paspadaTbiBatOTCs BeAYUIMMH TMperojaBaTesIiMiA  Kadeapsbl.
CocTaBlieHHbIe NPOrpaMMbl 00CYKIAlOTCs Ha 3ace]aHusax Kadeapbl W YTBEPIKAarOTCs HaualbHUKOM
y4eOHOo-MeToanueckoro oraena Ounmnana.

5.3.2 Pacnipeaenenue mnepcoHanbHOM yueOHON Harpy3ku npodeccopcko-npenogaBaTesbCKoro
cocTapa (M0 ceMecTpam) OCYILECTBIIET 3aBeaAytoluid kKadeapoii. Ha ocHOBaHMM 3TOTO COCTaBIIAIOTCS
WHIMBUAYATbHBIE I[UIaHBI MPOGECCOPCKO-TPenoiaBare/ibCcKoro coctaBa M pacnucaHue paboThl
Kadeapbl Ha JaHHbII ceMecTp.

5.3.3 YyeOHsblit npouecc kadenpa peaqnsyeT CledyloUMMI BUaMy yueOHbIX 3aHATHN: TeKUns,
MPaKTHYECKOE 3aHATHE, JabopaTopHas padoTa, KOHCYIbTalHs.

YcBOeHHE MpOrpaMMHOr0 Marepuana oOydyaeMbIMH B 3HAYUTEIILHOM Mepe J0CTUraeTcs
palMOHAaJbHO  OPraHW30BaHHOW  CaMOCTOSTENbHON  paboToil  CTydeHTOB,  obecreyeHUEM
KOHCYbTalMAMHU, pabOTON ¢ METOANYECKON JTUTEPATYPOA.

5.3.4 B tedeHue cemecTpa NPOBOAUTCS KOHTPOJIb MEPONPUATHI BBINOJIHEHUs y4EOHOrO J1aHa:

- KOHTPOITb BBITTOJIHEHUS O0IIEro pacrucaHus;

- KOHTPOJIb BBITIOJIHEHUSI UHAWBUYaJIbHBIX TUIAHOB IPEToAaBaTe/IeH;

- KOHTPOJIBHBIE MEPOTIPUSATHS IO YCBOEHHIO CTyAeHTaMH y4eOHOTO MaTepHala.

5.3.5 JIoKyMEeHTBI, NOAAEPkKUBaIOLINE y4eOHO-METOAMHECKYIO paboTy:

- yueOHBIN TI1aH;

- yueGHOE pacnucaHue;

- UHAMBUIYaTbHBIE TUIaHbI PO EccCOopPCKO-TPENnoaBaTesIbcKoro cocTaBa;

- yueOHbIe KypHaJIbL:

- 9K3aMEHalMOHHbIe paboThl;

- 9K3aMEHALMOHHbIE BEJOMOCTH;

- IPOTOKOJIBI 3aceaHus Kadeapsl.

5.4 HayuHo-uccrenoBareabckas pabora

5.4.1 Hayuno-uccnenoBatenbckas padora (HUP) Ha kadenpe nianupyercs Ha OCHOBE HayUHBIX
JIOTOBOPOB.

5.4.2 Hayunble pykoBoauTenu U ydacTHUkM HHWP noBoasat [0 cBeaeHus HaydyHOMH
00IIEeCTBEHHOCTH TIOJyYeHHBIE HayuHbIe pe3yNbTaThl HA CEMUHApax, KOHQEPEHUHUAX, a TAKKe IyTeM
nyOiMKauuK B pa3jIMuHbIX W3JAHUSX. ‘

5.4.3 3aBenyrolui kadeapoid KOHTPOJIMPYET KauecTBO padoT Hay4yHBIX TeM, a TaKKe
OTYETHOCTb HCMoJHUTeNAeH. [lpn HEoOXOAMMOCTH TMOBBIIEHUS KadecTBa paboT 3aBedyrOUIMH
Kagenpoii BHOCUT KOPPEKLMU B MJ1aH HayYHbIX padoT.
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6. PykoBoacTBo kadeapoi

6.1 Craryc, uenu v 3aaa4u AeATeIbHOCTH

3aBenyrounii kadeapoii ABnseTCs pyKOBOANUTENEM Kadeaphl.

3aBenyrowuii Kadeapoii opraHuszyetr paboTy Kadeapbl M HEMOCPEACTBEHHO PYKOBOIMT €€
paboToi.

Jlo/mKHOCTE 3aBeAyroIero Kadeapoil OTHOCUTCS K 4YHMCTy MpodeccopcKo-NpenoaaBaTeIbCKux
JNOJDKHOCTeH Ha  ocHoBaHMM  (elepanbHOro 3akoHa «O  BBEICHIEM U TIOCIIEBY30BCKOM
npodeccuoHanbHOM 00pazoBaHUn», 3akoHa PT «ob obpazoBanumn»

3aBeayromuit kadeapoit opraHmzyeT paboTy kadeIpsl MO BHIMOJHEHHIO 3adady B 00JacTH
y4eOHOrO M Hay4HOrO MPOLECCOB, METOAMYECKOrO M COLMAIbHOro obecrneueHus, BOCIUTATEIbHOM
paboTel CTYIEHTOB, W, B TIpelelnaX CBOEH KOMIETEHIMH, HAaeT YyKa3aHWs, 00A3aTelbHEIE JUIA
BBINIOJTHEHUS BCEMU pabOTHUKAMU Kadeaphl.

6.2 KBanudukauroHHsle TpeOoBaHUA

JIOMKHOCTD 3aBeyoIlero kadeapoit MOXKeT ObITh 3aHsATa JTMLOM, OTBEHAIOWUM TpeOOBaHUAM,
NpeIbSIBISEMbIM B COOTBETCTBUH C 3aKoHOjAaTenbcTBOM Poccuiickoit ®enepaunm u PecnyOinkn
TamkuKUcTaHa K JAHHOM J0JIKHOCTH.

JloikHocTe  3aBeAyrowlero  kadeapoil  3amellaeTcs  JIMLOM,  MMEKOWMM  BbicLiee
npodeccuoHanbHOe 00pa3oBaHME, YYEHYK CTEMeHb M YUEHOE 3BaHWe, a TaKkKe CTaX Hay4dHo-
neparoruveckoid pabotel unuM paboThl B OpraHu3alMsX MO HampaeleHUIO MNpodeccHoHanbHOMI
JIeSITETbHOCTH, COOTBETCTBYIOLUEH AeATENLHOCTH KaQeaphl, HE MeHee 5 JIeT.

3aBeayrownit kadeapoit MOXKET UCMOJIHATL CBOM 00A3aHHOCTH Ha YCJIOBUAX COBMECTUTENIbCTBA,
a TaKkXkKe BBITIOJTHATL UHYIO paboTy B ¢unuane 6e3 ocBoOOKIEHUS OT CBOEH OCHOBHOW pabOThI MyTEM
COBMEILEHUS.

6.3 Ilopsanok n3bpaHus Ha JOKHOCTh

6.3.1 JIo/KHOCTB 3aBeayrolero kKadeapoil B COOTBETCTBMM C TpeOOBaHWEM TPYAOBOIO
3aKoHOJaTeNbcTBa Poccuiickont @enepaunu u Pecybnuku TajkukucTtaHa sBiasgercs BeiOopHOM. [pu
5TOM KOHKYPC Ha 3aMelleHHe J0/DKHOCTH 3aBeaytowero kadeapoil He MpOBOAUTCS.

B coorBercTBUM ¢ YcTtaBoM YHuuBepcuteta W [lonoxenuem o J® HUTY «MHUCuCr»
3aBeyrolIuii Kadeapoil u3dupaercs Ha T0DKHOCTD YUEHBIM COBETOM YHMBEPCHTETA CPOKOM 110 5 JIET
C BO3MOXKHOCTBHO TTOCIIEAYIOIIETO Mepen30panms.

B COOTBETCTBMM ¢ pelleHHeM Y4eHOro coBeTa YHHMBEPCHTETa. MOJHOMOYMA MO W30paHuro
3aBeIyIONIMX KadeapaMu [Ie/IeTHpoBaHbl Y4YEeHOMY COBeTY Quiinana.

6.3.2 Ha oCHOBaHUHU pe3ylbTaTOB BLIOOPOB AMPEKTOP (uiiMana 3aKJItOHaeT CPOUHBIA TPYA0BOH
JIOTOBOP € M30paHHBIM 3aBeIyIOUIUM KadeApoi U U3JaeT MpHka3 00 yTBEPKAEHUH €ro B JOJIKHOCTH.

6.4 TloaHoMouus

B cBoeii nesTenbHOCTH 3aBelyroLMi Kadeapoil pyKOBOACTBYETCH:

- 3aKoHoaTenbCcTBOM Poccuiickoii Denepaunu;

- 3akoHoAaTenbeTBOM PecnyOnuku TamknkucraH;

- 3akoHOM P® «O06 o6pazoBaHumn»;

- 3akoHOM PT «O6 o6pa3oBanun»;

- ®egepanbHBIM 3aKOHOM «O BBICLIEM M NTOCIEBY30BCKOM MPOGECCUOHATBHOM 00pa3oBaHUm»;

-  TOCYOapCTBEHHBIMH 00pa3oBaTe/bHBIMU  CTaHAAPTaMH  BBICLIErO  MPOMECCHOHATBHOIO
0bpazoBaHus;

- HOPMATHBHBIMH JOKYMEHTaMH (helepabHOro TOCYIapCTBEHHOTO OpraHa yNpasieHHs
obpazoBaHHEM;

- HOpPMaTUBHBIMH JIOKYMEHTAMHU OpraHa ynpasieHus oopazosanueM PT;

- YCTaBOM Y HUBEPCUTETA;
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- [Tonoxenuem o JI® HUTY «MUCUC»;

- [Tonoxxenuem 06 Yuenom copete JId HUTY «MUCuCx»;

- BHYTPMBY30BCKMMHU CTaHIApTaMH W TMOJIOKEHUSMU, B TOM YHCJIE: KOJUIEKTUBHBIM JI0rOBOPOM,
NpUKa3aMU pEKToOpa, MpUKazaMu AUpPEKTOpa (puiuaia, pacropsiKeHUsAMHU, yKazaHUAMU HayallbHUKa
y4eOHO-METOMYECKOr0  OTAeNa, WHLIMH HOPMATHBHBIMM M pacloOpsIMTEIbHBIMA  aKTaMH
aJAMHUHUCTPALIUH.

6.5 O0s3aHHOCTH

3aBenyrolnii kKadeapoii McroHAET ceaytolme QyHKLUUH:

- oTIpeieIseT HanpaBjieHUs yueOHON 1 HayuHo# paboTel Kadeapsr;

- OpraHM30BbIBACT U KOHTpoIupyeT padoty Kadeapel no BBINOIHEHUIO [JIAHOB B COOTBETCTBUU C
manaMu pazeutus I® HUTY «MUCuC» u yueOHBIMU MTaHAMU;

- c031aéT ycnaoBUsA AN paboTel COTpYAHUKOB Kadeapel B COOTBETCTBUM € 3aKOHOAATEILCTBOM,
HOpMaMM 10 OXpaHe TpyJAa U TeXHUKH 0€30MacHOCTH;

- OpraHM30BBIBAET MOBbILIEHUE KBATU(UKALUU cOTpyAHUKOB Kadenpsl;

- B YCTaHOBIIEHHBIE CPOKH COTJIacOBBIBAET MIaHbl paboTsl Kadeapsl ¢ IpyruMu nolpasiaeieHUIMH,
npeacTarisgeT oTyeThl 0 pabore Kadenapbl, nmiaaHbl MepcrneKTUBHLIX MEpONpPUATHI, OTBEYaeT Ha

~ oOpamienus, anpecoBanHble Kadenape;

- COJACHCTBYET B OpraHu3ally KypaTopcTBa HaJl CTYACHUECKMMHU Y4eOHbIMU IpyInamMu;

- OpraHM30BbIBA€T M KOHTPOJUPYET [MpoUecc paclpeacicHuss Y4eOHOM Harpy3sku Mexay
npenogasarensmu Kadeapbl v crneuuanuctamu, MNPUBJIECYEHHBIMU K y4eOHOMY Mpoueccy Ha
JIOTOBOPHO# OCHOBE;

- obecrieynMBaeT BBIMOJHEHHE pacnucaHus ydyeOHBIX 3aHATHI MpernojaBaTe/NsIMU M COTPYAHUKAMH

Kadeapel 1 ux 3aMeHy B cilydyae HEOOXOAUMOCTH;

JaET NpeasIoKeHus B ydueOHO-MeToandeckuid otaen no popmuposanuto cocrasa ['AK;
obecneynBaet Kadeapy onbITHBIMM BEICOKOKBATM(GUUMPOBAHHBIMU KaApaMHu;
obecreynBaeT NpoBeAEHHUE 3aLUTHI IUTUIOMHBIX padoT;

COBEpILEHCTBYET CUCTEMY YIPABICHUS Kaue€CTBOM y4eOHOIroO MpoLuecea;
obecnieunBaeT paspaborky YMK 1o BceM AMCHMIUIMHAM, 3aKperuleHHBIM 3a Kadenpoii.

6.6 IIpaBa
3asenytoumii Kagenpoii umeeT npago:
Ha MaTepHajbHoe M (HUHAHCOBOe obecriedeHrue CBoel MNpodeccHOHaNbHON JEATENbHOCTH U
nestensHocTH Kadenpsr;

- n30upathb 1 6bITH N30paHHbIM B opranel ynpasienus IO HUTY «MUCuCy;

- npeactaBnaTh pykoBoacTBy J® HUTY «MUCHC» mpelutokeHHs MO BOIPOcaM YTBEPKICHUS U
M3MEHEHUs WITATHOTO paclUCcaHus, TNpUEMY, YBOJILHEHUAM M TEPEMEILEHUAM COTPYAHMKOB
Kadeapel, X MOOIIpPEHHIO U HAKa3aHUIO U TIOJTYUUTh 110 HUM OTBET;

- CO3bIBaTh B YCTAaHOBJIECHHOM TMOPAJKE COBELIaHUA, a TaKXKE Y4acTBOBATH B IPOBOAMUMBIX
MEpOMPUATHAX, MMEIOLIMX OTHOLIEHWE K HayYHO-MeJaroryecko M npodopueHTaluMOHHOM
nestenbHocTH Kadenps! n punumana;

- MOJIyYaTh AN OCYLIECTBIIEHUS AEATEIbHOCTH, B COOTBETCTBMM CO CMETOW MHCTUTYTa, pecypchl B
YCTaHOBJIEHHOM MOPSIAKE U pacropskaThCsi MU B COOTBETCTBUU cO cMeTol dunnana Kadenper;

- 110 COIIaCOBaHMIO C PYKOBOJACTBOM MHCTUTYTa IPUBIIEKATh COTPYAHMKOB APYIUX MOApa3AeieHui 1
CTOPOHHHMX OpraHM3auuii K yuacturo B padore Kadenpst;

- pa3pabaTbiBaThb M COIJIACOBBIBATH MPOEKTHI MHCTPYKLUMH, MOJOXKEHUH M APYTMX HOPMAaTMBHBIX
JIOKYMEHTOB 110 BoTpocaM AedarensHocTi Kadenpsr;

- U3JaBaTh pacnopsuKeHus nmo kadeape u punuana;

- npeactasnate @ HUTY «MUCuC» BO BHEUIHMX OpraHM3alMiX [0 BOMNpPOCaM JA€ATEIbHOCTH

Kadenpsr;
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- mocewiatb BCce BUABI YYeOHBIX 3aHATHH, a TakKXkKe OJK3aMEeHbl M 3aueThl, TMPOBOAUMBIE
npernojaaBaTessiMu Kadeapsl;

- Jpyrde TpaBa, TpPeAOCTaBICHHBIE 3aBelyrolleMy Kadeapoil B COOTBETCTBUM C 3aHMUMaeMOM

JIOJDKHOCTBIO M KOMMETEHLUMEN AEHCTBYIOWMM 3aKOHOAATEbCTBOM, MOA3aKOHHBIMU HOPMATUBHBIMH

aKTaMH, a TakKe JOKaJbHBIMM aKTaMH, MPUHUMAEMbIMU PEKTOPOM YHUBEPCUTETA, AMPEKTOPOM

dunuana, Y4EHbIM COBETOM YHUBEpCUTETA, YUEHBIM COBETOM (hUIMala B Mpeaesax UX KOMINETEHLH.

6.7 KoHTpOJIb, OTUETHOCTH U OTBETCTBEHHOCTD

3aBeayromnii  kadeapoil HeceT OTBETCTBEHHOCTb 32 KAueCTBEHHOE M CBOEBPEMEHHOE
BBITIOJIHEHWE BO3JIOKEHHBIX HacTosmmM [lonoxenwem Ha Kadenpy 3azau u GyHKUMHA, a Takxke 3a
cozaanue ycnoBuit st 3G GeKTUBHOM paboThl CBOMX MOAYMHEHHBIX.

6.8 BeimonHeHne GyHKUMHA 3aBeaytouiero kageapoii BoO BpeMs €ero OTCYTCTBHSA

Ha Bpemst otcyTcTBMs, 3aBeayrouiero kKadeapoid ero o0053aHHOCTH MCIOJIHAET Y4YEHBbIii
CeKpeTaph 3aBeAyrollero kadeapoi, KOTOphI HazHayaeTcs MPUKa30M JAMpeKTopa (uianana, U3 4ucia
COTPYAHUKOB Kadeapsl, 0 MpeIcTaBICHUI0 3aBeAyouero kadgeapoi.

Ha Bpems ucnomHstomero o6s3aHHOCTeH 3aBeqyromero kadeapoit JaHHOE JULO MpHOOpeTaeT
COOTBETCTBYIOLIME MpaBa U HECET OTBETCTBEHHOCTh 33 KAYECTBEHHOE MCIOJIHEHUE BO3JIOKEHHBIX Ha
HEro 00g43aHHOCTEH.

6.9 OcBoOOXAEHHUE OT 3aHUMAEMOM JOKHOCTH

3aBeayrouil kadeapoil MoOXKeT ObITb J0CPOYHO OCBOOOXKIEH OT JIOJIKHOCTH pelleHUueM
VYuéHoro copera ¢uiauata Mo MpeacTaBAeHUIO JAWPEKTOpa, a Takxke B MOpsAAKe, MPEeAyCMOTPEHHOM
3aKoHoAaTe bcTBOM Poccuiickoit denepaunu, a Takke TpyA0BbIM KojaekcoM PT.

7. CoTpyAHUKH Kadeapsl

7.1 Ctpykrypy u wrat Kadenpsl, a Takke H3MEHEHMs K HUM yTBepxkaaeT aupektop D
HUTY «MUCuCn».

HayuHo-nenarornyeckuit nepconan Kadeaper (npodeccopcko-npenoaaBaTeabcKiii cOCTaB)
BeleT y4eOHYH0, Hay4HO-HCCIIEJ0BaTEIbCKYI0 U METOAMUYECKYIO padoTy, OCYWIECTBIIAA MOATOTOBKY
crieurdaiucToB no crneuranbHoctu 150400 «Metamtyprus».

VyeOHO-BcrioMoTaTelbHbIN nepcoHan Kadenpsr obecnieunBaer paboty Kadenpel, a Ttaxke
TEXHUYECKYIO MOMAEPXKKY JCKLUHIA, MPaKTUYECKUX 3aHATHH 1 METOANYECKON paboThI.

7.2 Kangpossiii cocta Kadenpsr:

3aMmeleHne J0DKHOCTENH HayuyHO-TIeJarortyeckuXx pabOTHUKOB ITPOU3BOAUTCS B COOTBETCTBUH
¢ Tp¥Ka3zoM MUHHCTEPCTBA 3paBOOXpaHeHNsS U colransHoro paseuTus PO ot 30 oktabpa 2009 r.

Ne 858.

Jlvua, mpeTeHAYOUIMe Ha IODKHOCTb Y4eOHO-BCIIOMOTATeNIbHOTO MepcoHalla 3adyUciIfatoTes
npukazom aupektopa I® HUTY «MHUCuC» B cOOTBETCTBUU € TPYAOBBIM KOJAEKCOM.

7.3 Tlpodeccopcko-npenonaBaTebcklii  cocTaB M y4eOHO-BCIOMOraTe/IbHbIA  [epcoHall
Kadeapbl uMeOT npago:

- u30upath 1 OBITh M30paHHBIMU B cOocTaB YueHbIX coBeTOB dDunuana, YHUBEpCUTETA;

- y4yacTBOBaTb B OOCYXACHUM M pELIEHWM BOMPOCOB, OTHOCALUMXCA K JeATesbHOCTH Duiuana,
VYHUBEpCUTETA;

-0o0anoBaTh MPUKa3bl W pPACMOps KEeHUs aaAMUHUCTpauuud Duinana, YHUBEpCUTETa B MOpPSAKE,
YCTaHOBJIEHHOM 3aKoHoaaTenscTBoM Poccuiickoit deaepauuu u Pecnybnukn TamxukucTana;

- Ha MOJ1b30BaHUe 00beKTaMU coLUanbHO-KyabTypHOU cdepsl D HUTY «MUCuCy;

- ONpeAeNsTb COoAepXKaHUe Y4YeOHBIX KYpCcOB, MpPEAMETOB, 'AMCUMILIMH B COOTBETCTBUU
3akoHogarenbcTBOM P® u PT B obGnactu oOpa3oBaHMs, B TOM 4YHUCIE B COOTBETCTBUHU
rocyaapcTBeHHBIMH 00pa30BaTe/IbHBIMU CTAaHJAPTAMU BBICLIETO 00pa3oBaHUs;
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- BBIOMpaTb METOABI M cpeAacTBa 00ydeHHs, Haubolsiee IMOJHO OTBEHarOLIMe WHAMBHIYaJlbHBIM
0COOEHHOCTSIM 00yHaroIUXcsl U 00€CeYrBatOLINE BBICOKOE Ka4eCTBO y4eOHOro npouecca;
- Y4YacTBOBaTh B TMPOBOAMMBIX HAy4YHBIX HCCJIEIOBAaHUAX, O0ECNEeYMBAIOIIMX BBICOKMH Hay4HBIN
YPOBEHb coAepikaHust 00pa30BaHuUs U MOJyuYeHHE HOBBIX (DyHIaMEHTAIbHBIX 3HAHUIA;
- Ha OpraHW3allMOHHOE M MaTephalbHO-TEXHHYecKoe obecreyeHrue CBOeH MpohecCHOHaIbHOM
JESATENbHOCTH;
- y4acTBOBaTh B MEXAYHApOAHBIX W HAUMOHATBHBIX KOH(PEPEHUUAX, CUMIO3MyMaxX, COBEILAHUIAX B
00jacTU HayKu U 0Opa3oBaHusl;
- OpraHW30BBIBATH WM BXOAMTH B acCOLMALMIO MpenojaBaTtelleil Win Apyrux mpodeccuoHalbHbIX
0011eCTBEHHBIX OpraHn3aLnii;
- TpYA  BBHINIOJHEHMHM O0S3aHHOCTEH 110 OCHOBHOW [OJDKHOCTH, BECTH WHYIO HAay4YHyIO H
negaroruyeckyto paboTy Ha YCIOBMSX BHYTPEHHErO COBMECTUTENIBCTBA MJM [OYACOBOM OIJIATHI
Tpyaa;
- Ha 3alMUTY cBOed NMpodecCUOHATILHON YECTH U IOCTOMHCTRA.
7.4 VuebHO-BcioMorarelbHbIN nepcoHan Kadeape! o0s3aH:
- 100pOCOBECTHO BBIMOJHATE (PYHKUUOHAIBHLIE O0S3aHHOCTU B COOTBETCTBMMU C JOJDKHOCTHBIMU
MHCTPYKUHUSMH;
- coomonats [Tonoxernue o I® HUTY «MUCHUC» u TlpaBuiia BHyTpeHHETO pacrnopsaKa;
- yyacTBOoBaTh B 001mx Meponpusatuix Kadeapet u IO HUTY «MUCuCx;
- CUCTEMAaTHUYECKHM MOBBIIATH CBOKO KBATM(UKALIMIO;
- co0MI0aTh TPYAOBYHO AUCLIMITIIMHY U HOPMBI 110 OXpaHe TPyAa;
- BBITMIOJIHATE PacropsikeHUs U yKasaHus 3aseaytoulero Kadeapoi;
- CBOEBPEMEHHO CTAaBUTb B HW3BECTHOCTb aAMUHHMCTpauuro Punnasa 0 HEBO3MOXKHOCTH 110
YBaKUTEIbHBIM TIPUYMHAM BbITIOJTHATHL BO3JI0KEHHBIE HA HUX 00A3aHHOCTH.
7.5 Ilpodeccopcko-npenoaaBatensckuit coctas Kadeapsr o6s13aH:
- obecneynBaTh BBLICOKYIO 3(PPEKTHBHOCTL y4eOHOro M HAy4HOrO MPOLECCOB, CIOCOOCTBOBATH
Pa3BUTHIO y 00YYalOLMXCS CAMOCTOSATEIEHOCTH, MHULMATUBLI, TBOPYECKHUX CMTOCOOHOCTEIA;
- MPUHUMATh aKTUBHOE yJacTHe B MeToaudeckoi paboTe kadelap, COBEpPIIECHCTBOBAHMU Y4eOHOIrO
npoiecca, Moucke HoBbIX Oonee a3 dekTuBHBIX GOpM U METOA0B 0OYYEHHS CTYACHTOB W CIIyLIATENCH,
MPUMEHATH B 00YUCHUHU COBPEMEHHBIE TEXHOJIOTHH M TEXHUUECKUE CPECTBA 00 yUEHNUS;
- ¢dopmupoBaTh y oOydaroumxcs Npo(hecCHOHATbHbIE KauecTBa MO W30paHHOMY HalpaBlICHHUIO
MOJATOTOBKH;
- TposABIATE OOBEKTMBHOCTH M TpeOOBATENBHOCTD MNPU OLEHKE 3HAaHWH, YMEHWii, HaBBIKOB
00YyJaroIIUXCS;
- YBaXaTh JIMYHOE JOCTOMHCTBO O0YYarOLIMXCS, MPOSABIATE 3a00Ty 00 UX KyIbTYPHOM M GU3UHECKOM
pa3BUTHH, OKa3bIBaTh UM MOMOIIb B OpraHU3allii CaMOCTOATENbHOM paboThI;
- BECTH Hay4HbIe UCCIIeI0BaHUs, aKTUBHO BOBJIEKATh B HUX CTYACHTOB U CJIylIaTelel;
- BIAJCTh KOMIMETEHUMSAMU B 0OJIaCTH COBPEMEHHBIX HAYUHbIX M METOAMYECKMX pa3pabOTOK [0
HalpaBJIeHUsIM CBOEH MpernoaaBaTe/lbCKONH U UCCIE10BATENLCKON paboThl;
- OpraHM30BBIBaTH Y4eOHYI, HayuHYH, Y4eOHO-METOAMYECKYI0 W BOCHHUTATENIbHYIO paboTy Ha
kadenpe;
- obecrnieunBaTh BbINOJTHEHUE 00pa3oBaTE/IbHBIX POrpamMM 10 AUCUUTUIMHAM Kadeapsl;
- obecnieynBaTh AeJI0MPOU3BOACTBO U TOKYMEHTOBEAEHUE MO QYHKLUMOHUPOBAHUIO Kadeaphl;
- 100pOCOBECTHO BBIMOJIHATE (YHKUMOHANbHbIE 00A3aHHOCTH B COOTBETCTBMM C WHAMBHIYaJIbHBIM
TUJIAHOM Ha yueOHBbIH roj;
- coomonatsk [lonoxenue o A® HUTY «MUCUC» u IlpaBuna BHyTpeHHEro pacnopsiika;
- yyactBoBaTh B 001mnx Meponpusatusax Kapeapesl u IO HUTY «MHUCuC»;
- CUCTEMaTHUECKH MOBBILIATE CBOK KBATU(DUKALUIO;
- co0NrOAaTh TPYAOBYIO JUCLUIUIMHY U HOPMBI 110 OXPaHE TPYAa;
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- BBIMOJHATE pacropsikenus U ykazauus no JId HUTY «MHUCuC», B TOM uuciie pacropskeHUs |
yKazaHus 3aBeayromero Kadenpoi.

8. lokymeHTanus

8.1 Ha kadenpe BegeTcss AOKYMEHTALUs TPEX TUIOB:

- BXOJAIlIas, TMOCTynatoumas Ha kadeapy W3 APYruxX CTPYKTYPHBIX TMofpasjesieHuil ¢uinana
WJIM OpraHu3aLuii;

- Ucxosast, u3aaBaemas kadeapoit U HanpapiseMas B Apyrue CTPYKTYPHBIE MoJApa3ieieHus
OO HUTY «MHUCuC» nnu opraHuzaumi;

- BHYTpEHHsI, U3aaBaeMas kageapoi 11 BHYTPEHHETO MOJIb30BaHU.

8.2 Benenue oOuieil JOKyMeHTaUMu Kadeapbl MopydaeTcs yHEHOMY CEKpeTapro Kadeapsl.
OO6s3aHHOCTH YYEHOTO cekpeTapsl KadeApbl Bo3jlararoTcs Ha COTpYAHUKa Kadedpel pacropsikeHHeM
3aBe/yroLIero kageapoin.

8.3 JlokyMeHTalUMs XpaHWTCS Ha KadelIpe B TeUEHUE YCTAHOBJIEHHBIX HOMEHKIIATYpoOil aen
CPOKOB, U MpeIbsBIseTcs M0 TpeOOoRaHUIO cTPYKTYpHBIX noapazaeneHuid I® HUTY «MHUCuC» u
KOHTPOJIMPYIOUINX OpraHU3alMii B IpeaesiaX UX KOMIETEHLNH.

' 8.4 IlpuMepHbIi NepeueHb JOKYMEHTaUuu Kadeapbl:
8.4.1 Bxoasmas JOKyMeHTaLus:
- KOTHMH MPHUKA30B, pacropsKeHUH, CIy>KEOHBIX 3alIMCOK U MHBIX HOPMAaTUBHO-NIPaBOBLIX akToB JID
HTY «MUCuC» u HUTY «MHUCuCy;
- KOIIMM MTUCEM OpraHU3aLMNi U OPraHOB roCy1apCTBEHHOM BIACTH.
8.4.2 Ucxopnsias 10KyMeHTaUUs:
- KONIMHU CIIy’KeOHBIX 3aMHUCOK Kadeapshl:
- MMCbMa, HarnpasJseMble CTOPOHHUM OpraHU3aLUsAM.
8.4.3 BHYTpeHHsa 1OKYyMeHTalus:
- MOJIOKEHUS, MHCTPYKLMHU U METOMYECKME YKa3aHUs M0 AEATEIbHOCTH Kadeapsl;
- pacTiopsHKEHUS 110 JeATeTbHOCTH Kadeapsl;
- HOMEHKJIaTypa Ael Kadeapsl;
- YMK/I ro untaeMbIM Kadeapoi TUCUUITTUHAM;
- iad paboThl Kadeapbl Ha TEKYIINH y4eOHBIH rox;
- HHAMBUIYaTbHBIE MJTAHBI, ©XKEMECSUHBIE BEAOMOCTH U OTUETEI TIPEIo1aBaTelien;
- IJ1aH NOBbILIEHHUs KBaIU(YUKAUMH COTPYAHUKOB Kadeapbl Ha TEKYIUNH yueOHblIil ro;
- 0TueT Kadeaphl 3a MpouIeAUi Y4eOHBIN T
- IPOTOKOJIbI 3aceJaHuil Kadeapsl;
- otuetsl cTyneHToB 0 KHUPC;
- HK3aMEHallMOHHbIE OUIETHI [0 YUTaeMbIM KadeIpoi TUCLUILIUHAM;
- KOITHUU YIOCTOBEPEHUH COTPYAHUKOB KadeApbl O MOBBIIEHUN KBaTU(UKaALMK;
- JOKYMEHTBI 00 W31aHUM Y4eOHO-METOAUYECKON JOKYMEHTALMU U OJUH DK3EMIUIAp MO BCE €
HOMEHKJIaType;
- Konuu: YcraBa YHUBEPCUTETa, MOJ0XKeHUs 0 duauane, nojoxeHus od6 Yuenom cosere @ HUTY
«MHUCuC», monoxxenus o kadeape, J0MKHOCTHBIX UHCTPYKLUMN COTPYAHUKOB Kadeaphl;
- OMUCH MAaTEPHUATLHOIO UMYLIECTBA Kadeapsl;
- OMNKCH Ha Jena, nepeilaHHble B apXuB (uinana, akTbl O BBIAEIEHUN A€ K YHUYTOXKEHHUIO.

JIOKYMEHTBI, UMEIOIIME CPOK XpPAHEHUs CBbIIE 5 JIET MEPEeJaroTCs [Uls XpaHCHHS B apXWB

¢dunana no corjlacoBaHMIO ¢ OTAEIOM KaJpOB. '

9. OTBETCTBEHHOCTh
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9.1 PaboTHUKM Kadeapbl HECYT OTBETCTBEHHOCTL B MOpsAKe U 00BLEME, MPEAYCMOTPEHHOM B
COOTBETCTBYIOLUMX AO/DKHOCTHBIX MHCTPYKUMSAX, BHYTPEHHUX HOPMAaTMBHBIX aKTaX, IMOJOXKEHWU O
¢unuane, [IpaBunaMu BHYTPEHHEro TPYAOBOTO pacrlopsika JAEHCTBYIOILEM 3aKOHOAATeNbCTBE PD,
JercTByoLEM 3akoHoaarenbeTee PT:

- 3a HeHaJyIeXkalllee UCIOJIHEHUE WM HEMCIOJHEHME CBOMX JOJKHOCTHBIX 00s3aHHOCTEH, 3a
npuurHEHHe yuiepba puauany - B Mopsake, NPeayCMOTPEHHOM TPYAOBBIM 3aKOHOAATENBCTBOM PD,
tpynoBeM Konexcom PT;

- 3a MpaBOHAPYLUEHUS, COBEPLUEHHBIE B IPOLECCE CBOEH MAEATEIBHOCTH — B IMOPSAIKE,
YCTaHOBIIEHHOM JEHCTBYOILUM aJIMAHUCTPATUBHBIM, YTOJIOBHBIM " rpak JaHCKUM
3akoHozaarenbcTBaMu PO u PT.

9.2 JlucuuriiHapHbBIe B3BICKaHUS Ha paOOTHUKOB Kadeqpsl HalararTes TPUKa3oM AUPEKTOPa B
COOTBETCTBMM ¢ [MpaBWJIaMHW BHYTpeHHero TpyaoBoro pacnopsaka O HUTY «MHCuC»,
KOJUITEKTUBHBIM JIOTOBOPOM ¥ JCHCTBYIOIIMM TpYAOBBIM 3akoHoJaTelbcTBoM P® u PT 1o
TNpeaCTaBIEHUIO 3aBelyoLEero kadeapoi.

10. BzauMooTHOIIEHUSA

10.1 Kadenpa B3auMoaeicTBYeT cO BCEMHU CTPYKTYpHBIMU noapaszaeieHusmu IO HUTY
«MHUCuC» B npeznenax UX KOMIETEHUMH W MONb3yeTcs yciayraMu OuOianorek, MHGQOpMaUMOHHbIX
¢GoHa0B, yueOHBIX M HAayYHBIX MOJApa3Ae]eHMH, a TaKKe YCIyraMd COLMaIbHO-OBITOBBIX U APYTUX
ctpyktypHbix noapazgencuuit I® HUTY «MHUCuC» B COOTBETCTBUM € MOJOXKEHUEM O (unuaie u
(M) KOJUIEKTUBHBIM JIOTOBOPOM.

10.2 B3aumopeiictBie ¢ YUEHBIM COBETOM (hUMaia, METOAUYECKUM COBETOM OCYLIECTBIAETCS
10 BCEM BOIpocaM yyeOHO-HayqHOH, BOCIUTATENbHOM, KaApOBOH paboThl M KOHKYPCHOTO 3aMELIEHUs
JOJKHOCTEH podeccopcKo-TnpenoaaBaTe/bCKOro cocTaBa.

10.3 Kadeapa coTpyaHMyaeT ¢ OTEYECTBEHHBIMU W 3apyOEKHBIMM BY3aMH, Hay4dHO-
MCCIIEI0BATEIbCKUMU  YUPEKICHUAMM,  3aHUMarolUMucs  y4eOHOH M Hay4yHOH  paboToi,
COOTBETCTBYIOIIEH Y4eOHOW U HaydHOMH AeATEIbHOCTH Kadeaphl.

Paszpab6oTano:
1.0. 3aB. kadeapoit «Mertamryprus»

CornacoBaHo: ) p
KOpuckoHcyneTanT dgyj M. lllamcuanrnHoBa
Hauansuuk OK / M.A. 3apumnosa
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